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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O TpyAOBbIX KHMXXKAX" [lata coxpaHeHus: 08.07.2019

(BMecTe ¢ "MpaBunamu BeAeHM. ..

NMPABUTENIbCTBO POCCUUCKON ®EOEPALIUN

NMOCTAHOBJIEHUE
ot 16 anpensa 2003 r. N 225

O TPYAOBbIX KHUXKAX

CHOUCOK M3MEHSIONNX JOKYMEHTOB
(B pexn. Ilocranosnenunti IlpaBurenscrea PO
ot 06.02.2004 N 51, ot 01.03.2008 N 132,
ot 19.05.2008 N 373, ot 25.03.2013 N 257)

B coorBerctBum co crateert 66 TpynmoBoro koxekca Poccuiickonn ®enepanun IIpaButenscTBoO
Poccuiickoit denepariuy mocTaHOBIISIET:

1. YTBepauTh npugaraeMble:
dbopMy TPyIOBOI KHIDKKH U (HOPMY BKJIQIBIIIA B TPYJOBYIO KHIKKY;

[IpaBuna BeneHMS W XpaHEHUS TPYIOBBIX KHW)KEK, W3TOTOBJICHMSA OJIAHKOB TPYAOBOM KHMXKKH H
oOecrieueHus: UMH paboTonaTeneil.

2. YCTaHOBUTD, YTO TPYIOBbIE KHIKKH HOBOTO 00pa3iia BBoAATCS B AelicTBue ¢ 1 ssuBaps 2004 r.

Nmeromuecss y paOOTHUKOB TPYAOBBIE KHIDKKM paHEE YCTAHOBIIGHHOTO 00pa3lia JCHCTBUTEIBHBI U
oOMeHy Ha HOBBIE HE MOJIeXKAT.

3. MunuctepctBy ¢punancos Poccuiickoit @enepannu:

a) yTBEpAUTh 00pa3ibl TPYJOBOW KHIDKKM M BKJIJbIIIA B HEE, a TAK)KE TEXHUYECKUE TPEOOBAaHUS K
M3TOTOBJICHHUIO UX OJIAHKOB;

0) obecrieynTh Ha MOJIBEIOMCTBEHHBIX MPEIANPHUATHIX H3TOTOBICHHE MO €IUHOMY 00pasily OJaHKOB
TPYZOBON KHUKKH U BKJIQ/IbIIIA B HEE;

B) YTBEPAUTH MOPAIOK oOecrieueHus: padboroaareneil OJaHKaMu TPYIOBOM KHIKKH U BKJIAJbIIIA B HEE.

4. MuHHCTEpCTBY TpY/Ja U COLMAIbHOM 3amuThl Poccuiickoit @enepannu:
(8 pen. IlocranoBnenus IlpaButenscrBa PO ot 25.03.2013 N 257)

a) YTBEPJIUTh UHCTPYKIIUIO IO 3aMOJTHEHUIO TPYIOBBIX KHIDKEK;

0) nmaBaTh pa3bsACHEHHUS TIO BOMpocaM MNpuUMeHEeHHs [IpaBui, YTBEPKIEHHBIX HACTOSIIUM
[TocTtanoBneHuEM.
(. 4 B pen. [loctanosnenus [IpasutensctBa PO ot 01.03.2008 N 132)

5. Opranam HCHOJHMTENBbHOM BiacTu cyOwbekToB Poccuiickoit denepanyu npoBecTd HEOOXOIUMYIO
paboTy Mo BBEICHUIO B OpPraHU3alMAX, HAXOJAINXCA Ha UX TEPPUTOPUH, TPYJOBBIX KHIKEK U BKJIAJBIIICH B
HUX HOBOT'O 00Opa3slia.
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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O TpyAOBbIX KHMXXKAX" [lata coxpaHeHus: 08.07.2019

(BMecTe ¢ "MpaBunamu BeAeHM. ..

IIpencenarens IIpaBurenscTBa
Poccuiickoit @enepanuun
M.KACBSJIHOB

YTBepxkaeHa
[TocranoBnenuem [IpaButenbcTBa
Poccuiickoit deneparuu
ot 16 anpens 2003 r. N 225
®OPMA TPYIOBOJ KHIXKU

(OBsoxKa)

T'ep®
Poccuiickon demepalun

TPYIOBAA KHIMXKA
(TUTYJIBHBI JIUCT)

T'epb
Poccurickoy denepaumum

TPYHOOBAA KHIXKA

daMmInAa

Vmsa

OTuecTBO

HJaTa pOXOEeHMUA

(umciio, Mmecsdl, Tom)
OBpazoBaHMe

IIpodeccusa, crneumaJyibHOCTb
IDaTa 3anoJIHEHUSA

(umcro, Mecsl, TOn)
NoanMce BJAmeNbla KHIDKKN

M.II. [omnnmce Jmnuila, OTBETCTBEHHOI'O 3a BeIeHUue
TPYLOBEIX KHIMXEK

(pazbopumBO)
CeemeHus o paborTe

Cepusa u HOMep <*> (10 pa3BOPOTOB)
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MoctaHoBneHue lMpasutensctea PO ot 16.04.2003 N 225

(peq. ot 25.03.2013)
"O TpyaoBbIX KHMXKKax"

(BmecTe ¢ "lMpaBunammn BEAEHM. ..

[okyMeHT npefgoctasneH KoHcynbTaHTAKOC
[ata coxpaHeHnus: 08.07.2019

N 3anucu Hara Caenenus o mpreme Ha padory, HanmenoBanue, nara u
MepeBoOAe HA IPYTYIO HOCTOSHHYIO HOMEp IOKYMEHTa, Ha
quciIo MECALl | TOX | paboTy, KBanU(UKAINK, YBOIbHEHUU OCHOBAaHHH KOTOPOI'O
(c ykazaHMeM IPUYMH U CCBUIKOM Ha BHECCHA 3aIIHCh
CTaTblO, IIYHKT 3aKOHA)
1 2 3 4

<*> Cepus M HOMEP yKasHBalTCHI
KaXOOTO PAas3BEePHYTOTO JMCTa TPYOOBOM KHMXKMU.

Cepusa m HOMEP

Ha OIOHOM nus3 YeTHepeXxX CTpaHNML],

CBenmeHusa o Har'paXOgeHUM

(10 pazBOpPOTOB)

N 3anucu Hara CBeznenus 0 HarpaxkJIeHUU HaumenoBanue, nata u
(moompennn) HOMEp JOKYMEHTa, Ha
YUCJIO | MecsAll | TOx OCHOBAaHHH KOTOPOTO
BHECEHA 3aIIUCh
1 2 3 4

HafeXXHaa npaBoBas noaAepXXKa
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(pea. ot 25.03.2013) [JokymeHT npepoctaBneH KoncynbraHtatoc
"O TpyaoBbIX KHMXKax" [ata coxpaHerus: 08.07.2019

(BmecTe ¢ "lMpaBunammn BEAEHM. ..
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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225
(pea. ot 25.03.2013)

"O TpyAOBbIX KHMXXKAX"

(BMecTe ¢ "MpaBunamu BeAeHM. ..

[JokymeHT npepoctasneH KoHcynbTaHTAOC
[aTta coxpaHeHus: 08.07.2019

Y1BepxaeHa

ITocranoBnenueM [IpaBurenscTBa

®OPMA BKJIAIHIA B TPYHOBYI0O KHIXKY

BKJIAIHII B TPYIOBYID KHUMXKY
(6e3 TPyHOOBOM KHMXKM HEIEMCTBUTEJIEH)

T'ep®
Poccurickoit demepauun

daMmIImAa

VNmsa

OTuecTBO
JaTa poxneHms

(uncyio, Mecsdu, rOn)
ObpaszopaHue
IIpodpeccusa, cCHeunaJbHOCTb

IlaTa 3anoJiHeHUS

(umcso, wMecsdl, TOm)
MoOonMcek BJAHEJbLA KHIDKKN

[lomnnmce Jmnuila, OTBETCTBEHHOI'O 34 BeIeHUue
TPYOOBEIX KHMXEK

(pazbopumBO)

Bxjamem B TPYIOBYIO KHMXKY M3TOTaBIMBAETCS IO YTBEPXISHHOMU
bopMe TPYIOOBOM KHUXKM. O6beM BKJIAIBIIA : "CBeneHus o pabore" - 9
paseopoToB, "CBemeHusa O HarpaxneHuax" - 8 pas3BOPOTOB.

Poccuiickoit ®enepanun
ot 16 anpens 2003 r. N 225

YTBepKAECHBI

IToctanosnenuem llpaBurenscrBa

NMPABUIA

Poccuiickoit @enepanun
ot 16 anpens 2003 r. N 225

BEOEHUA N XPAHEHUA TPYOOBbIX KHNXEK, U3rOTOBJIEHUA 5
BJIAHKOB TPYAOBOWU KHNXXKN U OBECTNIEYEHUA MU PABOTOLAATEJIEU

CHI/ICOK U3MCHAIOIIUX JOKYMCHTOB
(B pexn. Ilocranosneunnii [IpaBurenncrea PO
ot 06.02.2004 N 51, or 01.03.2008 N 132,
ot 19.05.2008 N 373, ot 25.03.2013 N 257)

www.consultant.ru
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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O TpyAOBbIX KHMXXKAX" [lata coxpaHeHus: 08.07.2019

(BMecTe ¢ "MpaBunamu BeAeHM. ..

1. OOmue moIoKEHUS

1. Hactosimue IlpaBuiia ycTaHaBIMBalOT MOPSJOK BEAECHUS M XPAaHEHMs TPYJOBBIX KHMKEK, a
TaKXKe MOPSA0K U3rOTOBJICHUS OJIAHKOB TPYAOBOM KHUKKHU U 00ecrieyeHuss UMM paboToaaTelieit.

2. TpynoBasi KHM)KKa SIBJISIETCSI OCHOBHBIM JJOKYMEHTOM O TPYAOBOH JESATEIBHOCTH U TPYIOBOM
cTake pabOTHHKA.

3. PaGoromatens (3a HCKIIOYEHHEM paboromareneld - (PU3NYECKHX JIWI, HE SBJSIOMIUXCS
WHIUBUIYATbHBIMA TPEANPUHUMATEISIMA) BEIST TPYAOBbIE KHW)KKM Ha KaXIoro pabOTHUKA,
mpopaboTaBIIET0 y HEro CBBINIE ISITH AHEH, eciiu paboTa y JAaHHOTO paboTomaTess SIBISETCS IS
pabOTHHKA OCHOBHOM.

PaGoromarens - u3mueckoe U0, SBISIONUNACS WHAUBHIYALHBIM MPEANPUHUMATENIEM, 00s3aH
BE€CTU TPYAOBBLIC KHWIXKH Ha KaXAOT'O pa6OTHI/IKa B MOPAAKE, YCTAHOBJICHHOM TPYILOBI)IM KOAEKCOM
Poccuiickoit denepaiiuy 1 MHBIMH HOPMATUBHBIMH MPABOBBIMU akTaMK Poccuiickoit denepanuu.

PabGoronarens - ¢u3nyeckoe JUIO, HE SBISIONIMNACS WHIUBHIYAIbHBIM MPEANPHHUMATENIEM, HE
UMeeT NpaBa MPOU3BOJUTH 3aMCU B TPYJOBBIX KHMKKAX pAaOOTHUKOB U 0(OPMIISTh TPYAOBbIE KHUKKH
paboTHHKaM, MPUHUMAEMbIM Ha paboTy BIIEPBBHIC.

(n. 3 B pea. [locranonenus [IpaButensctea PO ot 01.03.2008 N 132)

4. B TpyIOBYIO KHHXKKY BHOCSITCS CBEICHHUSI O pAaOOTHHKE, BHITIOIHAEMOW UM paboTe, IIepeBoie Ha
JPYTyI0 TOCTOSHHYIO paboTy M 00 YyBOJIbHEHHMH pabOTHHKA, a TaKXE OCHOBAaHUS IpEeKpalleHus
TPYZOBOTO JOTOBOPA U CBEACHUS O HArpa)KACHUU 3a YCIIeXH B padoTe.

5. CBCI[GHI/ISI O B3BICKaHHAX B TPYAOBYIO KHUKKY HE€ BHOCATCA, 3a UCKIIFOUCHUCM CJIy4dacB, KOr'la
AUCHUIUIMHAPHBIM B3bICKAHUECM SBJISICTCA YBOJIbHCHUC.

6. TpynoBble KHM)XKM BEAyTCSl Ha IoCyAapcTBEHHOM si3blke Poccuiickoit ®enepanuu, a Ha
TeppUTOpUHU peciyonuku B coctaBe Poccuiickoit deneparuu, ycTaHOBUBIIEH CBOWM TOCYIapCTBEHHBIN
A3bIK, O(QOPMIICHHE TPYAOBBIX KHIKEK MOXKET Hapsily C TOCyAapCTBEHHBIM sI3bIKOM Poccuiickoit
®denepalyiv BECTUCh U Ha TOCYAAPCTBEHHOM SI3BIKE STOM PECITyOIUKH.

7. PaboTonarens 00s3aH 10 MUCbMEHHOMY 3asBJICHUIO paOOTHHKA HE TO3[{HEE TPeX paboumx JHEeH
CO JHA €ro MOAayM BbLAATh PAaOOTHHUKY KOMMIO TPYAOBOM KHMKKH MJIM 3aBEPEHHYIO B YCTAaHOBJICHHOM
MOPSI/IKE BBIMHUCKY U3 TPYJIOBOM KHIKKH.
(B pen. [locranosnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

II. Benenue Tpy10BbIX KHHKEK

8. OdopmiieHre TpyI0BOM KHIKKHA paOOTHUKY, IPUHIATOMY Ha pabOTy BIEPBBIE, OCYIIECTBIIACTCS
paboTonaresneM B MPUCYTCTBUU paOOTHHKA HE MO3IHEE HEJEIBHOTO CPOKa CO JAHS IMpHEeMa Ha padoTy.

9. B Tpy10BYI0 KHI)KKY TIpH €€ 0OPMIICHHH BHOCSTCS CIIEAYIOIINE CBEICHHS O paOOTHHKE:

a) ¢amMuius, UMs, OTYECTBO, JlaTa POKACHUS (YHUCII0, MECAII, TOJ1) - HA OCHOBAaHUM MACTIOpTa WIH
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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O TpyAOBbIX KHMXXKAX" [lata coxpaHeHus: 08.07.2019

(BMecTe ¢ "MpaBunamu BeAeHM. ..

HHOI'0 IOKYMCHTA, YAOCTOBCPAIOLICTO JINYHOCTD,

0) oOpa3oBanue, npodeccus, CHENUATLHOCTh - HA OCHOBAaHHH JOKYMEHTOB 00 00Opa3oBaHHH, O
KBUTM(UKAIIMA WM HAJIWYUW CICIHMATBHBIX 3HaHWK (IpH TOCTYIUIGHHHM Ha paboTy, TpeOYIOIIyro
CrHieIMaIbHBIX 3HAHUI WIIN CIIEIUATbHON TTOITOTOBKH ).

10. Bce 3anmcu o BbIMONHSIEMON paboTe, MepeBoA€ Ha JAPYryl IMOCTOSHHYIO paboTy,
KBAJIM(HUKALMK, YBOJbHEHHUHU, a TAK)K€ O HarpakJeHWHM, MPOU3BEJCHHOM paboTojaTesieM, BHOCATCS B
TPYAOBYIO KHIKKY Ha OCHOBAaHHHM COOTBETCTBYIOLIETO MpHKa3a (pacmopsbkeHus) paboTonmaTens He
MO3JHEE HENEIBHOIO CpOKa, a IpPU YBOJBHEHUM - B JI€Hb YBOJBHEHUS U JIOJDKHBI TOYHO
COOTBETCTBOBATh TEKCTY IpHUKa3a (PaclopsKeHus).

11. Bce 3anucu B TpyAOBOM KHUXKKE MPOU3BOIATCS 0€3 KaKWUX-JIMOO COKpAIICHUH U HMMEIOT B
IpezesIax COOTBETCTBYIOIIETO pa3ziesia CBOM NOPSIKOBBIA HOMED.

12. C xaxa0ii BHOCUMOW B TPYAOBYIO KHHKKY 3aIllMChIO O BBIMOJHSAEMON paboTe, MmepeBoje Ha
JIPYTyI0 TIOCTOSHHYIO pabOTy M yBOJIbHEHUHU paboTonarenb 00s3aH O3HAKOMUTH €€ Biajenblia MOoJ
POCHUCH B €ro JUYHOU KapTOUKE, B KOTOPOM MOBTOPSAETCS 3alIUCh, BHECEHHAS B TPYAOBYIO KHUXKKY.

(B pen. [locranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

dopma JIMIHOI KapTOUKH yTBepxaaeTcs DenepanbHOi ciry)00ii rocy1apcTBEHHON CTaTUCTUKH.
(B pen. [locranosnenus IlpaBurensctea P® ot 01.03.2008 N 132)

13. TpynoBas KHM)KKa 3alojiHAETCS B IOpPsJKe, yTBepKIaeMoM MUHHUCTEpCTBOM Tpylda M
couuanbHOU 3auThl Poccuiickon denepannu.
(8 pex. Ilocranosnenwmii [Ipasurenscrea PO ot 01.03.2008 N 132, ot 25.03.2013 N 257)

14. 3anucu B TPYJIOBYIO KHMXKKY O IPUYMHAX MPEKpalleHUs TPYJIOBOrO JIOrOBOpa BHOCSTCS B
TOYHOM COOTBETCTBUHU C (opmyiupoBkamu TpynoBoro kojekca Poccuiickoir ®denepanuvi Wid WHOTO
(dhenepanbHOTO 3aKOHA.

15. Ilpu mpexpaiieHun TpPyAOBOTO JOrOBOpa IO OCHOBAHUAM, IIPEIYCMOTPEHHBIM cTaTheill 77
TpynoBoro konmekca Poccuiickoit @enepanun (3a HCKIIOUYEHHUEM CIy4aeB PacTOPKEHHS TPYAOBOTO
JIOTOBOpa MO MHHUIMATHBE paboToiarenst U MO OOCTOATENbCTBAM, HE 3aBUCAIIMM OT BOJIM CTOPOH
(myHkTbI 4 1 10 3TOM cTaThU)), B TPYAOBYIO KHUXKKY BHOCUTCS 3aIIUCh 00 YBOJIbHEHUU (IIPEKpALLEHUU
TPYJOBOT'O JOTOBOPA) CO CCHUIKOW HA COOTBETCTBYIOLMI MMyHKT YacTH MEPBON YKAa3aHHOM CTaThU.

(B pen. [locranosnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

16. IIpu pacTop>keHUU TPYIOBOTO JOrOBOpa MO MHULMATHBE paboTOAATeNs B TPYJOBYIO KHIKKY
BHOCHUTCSI 3allUChb OO0 YBOJBbHEHUHM (NPEKpalleHUHd TPYAOBOTO JIOTOBOpPA) CO CCHUIKOM Ha
COOTBETCTBYIOIIMI MYHKT ctaThu 81 Tpynosoro koaekca Poccuiickoit @eneparu.

17. Tlpu mpexpalieHud TPYAOBOTO JOTOBOpAa MO OOCTOATENbCTBAM, HE 3aBUCSIIMM OT BOJHU
CTOpPOH, B TPYJOBYIO KHUKKY BHOCHUTCS 3allCh 00 OCHOBAHUSX MPEKPAIICHUS TPYIOBOTO JOTOBOpPaA CO
CCBUIKOM Ha COOTBETCTBYIOIIMI MYyHKT ctath 83 Tpyaosoro konekca Poccuiickoit deneparum.

18. Ilpu mnpekpamieHMH TPyIOBOIO JOrOBOpa IO APYTMM OCHOBaHMSAM, IPEIyCMOTPEHHBIM
TpynossiM konexkcom Poccuiickoit denepanuy Wi MHBIMH (elepajbHbIMU 3aKOHAaMH, B TPYIOBYIO
KHIHKKY BHOCUTCSI 3allUCh 00 YBOJBHEHUM (TPEKpallleHMH TPYJIOBOrO JIOTOBOPA) CO CCBUIKOM Ha
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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O TpyAOBbIX KHMXXKAX" [lata coxpaHeHus: 08.07.2019

(BMecTe ¢ "MpaBunamu BeAeHM. ..

COOTBETCTBYIOIIIME CTaThio, MyHKT TpyaoBoro kozekca Poccuiickoit ®enepanuu WM HMHOTO
(benepanbHOrO 3aKOHA.

19. Ilpu npekpaiieHuu TPYIOBOTO JIOrOBOpa € PaOOTHUKOM, OCYKJEHHBIM B COOTBETCTBHH C
MPUTOBOPOM CyJa K JIMIICHUIO TMpaBa 3aHUMATh ONpENIETEHHBIC JODKHOCTH WM 3aHUMAThCS
OTIPEICTICHHOM JIESITEIIPHOCTHIO M HE OTOBIBIIMM HakKa3aHWE, B TPYJAOBYIO KHIDKKY BHOCHTCS 3alHCh O
TOM, HAa KaKOM OCHOBAHMHM, Ha KaKOW CpPOK M KaKyl0 JOJDKHOCTh OH JIMIICH IpaBa 3aHUMAaTh (Kakou
NeSITeNIbHOCTBIO JIUIICH MpaBa 3aHUMAThC).

20. Cenenust o paboTe MO COBMECTUTEILCTBY (00 YBOJBHEHHMH C 3TOM pabOTHI) MO JKEIaHUIO
pabOTHHKA BHOCSTCS IO MECTYy OCHOBHOHM pabOTBHl B TPYJOBYIO KHM)KKY Ha OCHOBAaHHMM JOKYMEHTA,
MOJTBEPKAAIOIIEro paboTy MO COBMECTUTEIHCTRY.

21. B TpynoByI0 KHHXKY O MECTy pabOThl TakKe BHOCHUTCS C yKa3aHHEM COOTBETCTBYIOIIMX
JOKYMEHTOB 3aIIUCh:

a) O BpEMEHM BOEHHOH ciyxkO0bl B cooTBeTcTBUM ¢ DenepanbHbM 3akoHOM "O BOMHCKOH
0053aHHOCTH M BOCGHHOM cnyk0e", a Takke O BpEMEHHM CIyXObl B OpraHax BHYTPEHHHUX €7,
l'ocynapcTBeHHO# NpoTUBOMNOXKApHOH ciayx0e MunucrepctBa Poccuiickoit ®denepanuu mo aenam
TPKJAHCKOW OOOPOHBI, YPE3BBIYAWHBIM CHUTYallUsIM W JUKBUAAIMH TOCIEACTBUN CTUXHMHBIX
OelCTBUH, YUYPEXKACHUAX M OpraHax yroJIOBHO-HUCIIOJIHUTENBHON CHCTEMBI, OpraHax HaJoOroBoi
MOJIMLIMK, OPraHax MO KOHTPOJIO 32 000POTOM HapKOTHUYECKUX CPEICTB M NCHUXOTPOIIHBIX BEILECTB U
TaMOKEHHBIX OpPIraHaXx;

(mm. "a" B pen. [locranosnenus [Ipasurenscta PO ot 19.05.2008 N 373)

06) o BpemeHu oOOyueHHMS Ha Kypcax M B IIKOJAX IO IOBBIIICHUIO KBATU(UKAINH, 10
NepeKBaTU(PUKAIIMN U TIOATOTOBKE KaJIPOB.

22. CoOOTBETCTBYIOIIHME 3aIlMCH, BHECCHHBIE B TPYAOBYIO KHWXKY JHI[, OCBOOOXXJICHHBIX OT
paboThI (IOKHOCTH) B CBSI3U C HE3AaKOHHBIM OCY’KJIECHHEM JIMOO OTCTPAHEHHBIX OT JOJIKHOCTHU B CBS3H
C HE3aKOHHBIM TPUBIECYCHUEM K YTOJIOBHOW OTBETCTBEHHOCTH, YCTAaHOBJIEHHBIMH COOTBETCTBEHHO
OTpaBIATEeNbHBIM MPUTOBOPOM JINOO MOCTAHOBICHHEM (OMpeeNieHneM) O MPEKPalICHHH YTOJIOBHOTO
Jieia 32 OTCYTCTBUEM COOBITHSI PECTYIICHHUSI, 32 OTCYTCTBHEM B JISSTHUW COCTaBA MPECTYIUICHUS HITH 32
HEJIOKA3aHHOCThI0 MX YYacTHSI B COBEPIICHUH TMPECTYIUICHUs, TPHU3HAIOTCS HEIEeHCTBUTEIHLHBIMHU.
PabGoTonmarens mo mUChMEHHOMY 3asBIICHUIO paOOTHUKA BBIJAET €My JyOIHKAT TPYIOBOM KHMKKH 0€3
3anucy, NpU3HAHHOW HeaelcTBUTeNbHOU. [yOauKaT Tpy10BOM KHUKKHU BBIJAETCS yKa3aHHBIM JIMIIAM B
MOpsIKe, YCTAaHOBICHHOM HacTosimumMu [IpaBunamu.

B TpynoBble KHUXKKH JIML, OTOBIBIINX MCIIPABUTENbHBIE pa00ThI 0e3 JUIICHUS CBOOObI, BHOCUTCS
[0 MECTy pabOThI 3aHCh O TOM, YTO BpeMs pabOThI B 3TOT MEPUOJ HE 3aCUUTHIBACTCS B HEMPEPHIBHBIN
TPYAOBOM CTaxX. YKa3aHHas 3alllICh BHOCUTCS B TPYZOBbIE KHIDKKU MO0 OKOHYAHHH (PAKTUYIECKOTO CpOKa
OTOBITHA HaKa3aHMsI, KOTOPBIM yCTAaHABIMBAETCS O CIIPaBKaM OPraHOB BHYTPEHHUX JeJl.

[Ipr yBOJIBHEHHH OCYXJIEHHOTO C pabOThl B YCTAaHOBJIEHHOM HOpsJIKE M MOCTYIUIEHMHM €ro Ha
HOBOE MECTO pabOThl COOTBETCTBYIOIIME 3aIIMICH BHOCATCS B TPYJIOBYIO KHIDKKY B TOW OpraHu3alyi, B
KOTOPYIO OH ObUI IPUHSAT UM HAIPaBJICH.

23. Ilpu BOCCTAaHOBJIEHMHM B YCTAHOBJICHHOM IIOPSIKE HEIPEPHIBHOIO TPYAOBOIO CTaXka B
TPYJOBYIO KHUXKY PaOOTHHMKAa BHOCHUTCS IO IMOCIEIHEMY MECTy palOThl 3allUCh O BOCCTAHOBJIEHHH
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HEIMIPEPBIBHOI'O TPYAOBOI'O CTaKa C YKa3aHUEM COOTBCTCTBYIOLICTO JOKYMCHTA.

24. B TpylOBYIO KHUXKKY BHOCSATCS CIEAYIOLIUE CBEACHHUS O HarpaxaeHUU (IOOIIPEHUH) 3a
TPYAOBBIE 3aCIIyTHU:

a) O HarpaxacHu roCyAapCTBCHHbIMU HarpajiaMuv, B TOM YUCJIC O IMPUCBOCHUHN I'OCYJapCTBCHHBIX
ITOYETHBIX 3BaHPII>'I, Ha OCHOBAaHHWH COOTBETCTBYIOIIUX YKA30B U MHBIX pemeHHﬁ;

0) 0 HarpaKIeHUM TOYETHBHIMHU TPaMOTaMH, NPHCBOCHUH 3BaHUH M HArpaKICHUU HArpyJHBIMU
3HaKaMH, 3HAYKaMH, TUTTIOMaMH, IOYETHBIMU TPaMOTaMH, TPOU3BOJMMOM PadOTOAATEINSIMH;
(8B pen. IlocranoBnenus IIpasutenscrea PO ot 01.03.2008 N 132)

B) O JIpYTMX BHJIax MOOIIPEHUS, NPEAYCMOTPEHHBIX 3aKoHOoAaTenbcTBOM Poccuiickoit denepaunu,
a TAaK)K€ KOJJIEKTMBHBIMM JOTOBOPAaMH, IPABWJIAMH BHYTPEHHETO TPYAOBOIO PACHOPSAAKA, YCTaBAMHU U
ITOJIOKEHUSMH O JUCIUIUIMHE.
(B pen. [Tocranornenus [IpaButensctBa PO ot 01.03.2008 N 132)

25. 3ammcu o npeMusax, MNpeayCMOTPCHHBIX CHUCTEMOM OIJIaThl Tpyda WU BBIIIAYUBACMBIX Ha
pCTyHHPHOﬁ OCHOBC, B TPYAOBBIC KHUKKHN HC BHOCATCA.

I1I. BHecenre N3MEHEHUI U UCIIPABICHUN
B TPYAOBYIO KHIKKY. JlyOnmuKaT TpyA0BON KHUKKU

26. W3meHenue 3amucel o QaMuiauM, MMEHH, OTYECTBE M Jare pOXKACHUA, a Takxke 00
00pa3oBaHUH, MPO(ECCHN U CIIEIUATBHOCTH paOOTHHKA MPOU3BOJUTCS paboToAATENIEM IO MOCIEAHEMY
MecTy paboThl Ha OCHOBAHMU TAaCIOPTa, CBUAETEILCTBA O POXKACHUH, O Opake, O pacTOp)KeHHH Opaxa,
00 m3MeHeHu! (paMuITny, IMEHH, OTYECTBA U IPYTHX TOKYMEHTOB.

27. B cityyae BBISIBJICHHUS HEMPABWIHLHON WM HETOYHOM 3aMUCH B TPYJOBOM KHUKKE HUCIIPABJICHUE
€e TPOU3BOAMUTCS IO MeCTy paboThl, IAe Oblla BHECEHAa COOTBETCTBYIOINAs 3alKCh, JHUOO
paboTonaTeneM Mo HOBOMY MECTy pa0OThl Ha OCHOBAaHHMU O(UIIMAIBLHOTO JOKyMEHTa paboTonmaTens,
JonycTuBIIero omuoky. PaboTonarens 00s3aH B 3TOM cilydae OKa3aTh paOOTHHUKY NPH €ro 0OpalieHuu
HE00XO0IUMYIO MTOMOIIIB.

28. Ecnu opraHuzanus, KOTOpas NpPOM3BEJIa HENPABWIbHYK0 WM HETOYHYIO 3aIlUCh,
pEOpraHu30BaHa, HCIPABICHHE MPOU3BOJUTCS €€ INPAaBONPEEeMHUKOM, a B Cly4ae JHMKBUIAINH
opraHuzanuu - paboTofareneM [0 HOBOMY MeECTy paboThl Ha OCHOBaHMM COOTBETCTBYIOLIETO
JOKyMEHTA.

Ecnu HempaBuibHas WM HETOYHAs 3alKCh B TPYIOBOM KHMXKKE MPOM3BEICHA paboTomarenem -
(U3MYECKUM JUIIOM, SIBIISIONUMCS WHAWNBUAYAIBHBIM TPEINPHHUMATEICM, H JIEATEIBHOCTh €ro
MpeKpalieHa B YCTaHOBICHHOM TMOpPS/KE, HMCIPABICHHE IMPOW3BOAUTCS pPabOTOmATENIEeM IO HOBOMY
MecTy paObOThl HA OCHOBAaHHH COOTBETCTBYIOIIETO TOKYMEHTA.

(a63arn BBeneH [loctanosnenuem IpaButenscta PO ot 01.03.2008 N 132)

29. UcnpaBieHHble CBEJEHHs JODKHBI MOJHOCTHIO COOTBETCTBOBATH JOKYMEHTY, HA OCHOBAaHUU
KOTOpOTO OHHM OBUIM HCTpaBieHbl. B ciydae yTpaThl Takoro JOKyMEHTa JIMOO HECOOTBETCTBHSI €O
(haKTUYECKU BBITIONHSBIICICS paboTe WCIPaBICHUE CBEJACHUN O paboTe MPOU3BOAUTCS HA OCHOBAaHUU
JIPYTHX JTOKYMEHTOB, TTOITBEPKIAIONINX BHITIOJTHEHHE pabOT, HE YKA3aHHBIX B TPYAOBON KHUKKE.
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CBuzeTenbCKue MOKa3aHUs HE MOTYT CIIy>KMTh OCHOBAHHMEM Ul UCIIPABJICHUS BHECEHHBIX PaHEe
3amuceif, 3a MCKIIOYEHWEM 3allicel, B OTHOIIEHUH KOTOPBIX MMEETCs Cy/leOHOe pelIeHHe, a TakkKe
CIIy4aeB, IIPEyCMOTPEHHBIX TyHKTOM 34 HacTosiux [IpaBui.

30. B pasmenax TpyooBOW KHIDKKH, COJEpXKAIIMX CBEICHUS O padoTe WM CBEICHUS O
HarpaXJc¢Huu, 3a4CpKUBAaHUEC HCTOYHBIX UJIW HEITPABUIIbHBIX 3aIcen He JOITYyCKAaCTCA.

HN3meHeHune 3anmcei MMPOU3BOJUTCA IIYTEM IIPU3HAHUA HUX HG,I[CﬁCTBHTGJ'IBHBIMPI N BHCCCHUA
MpaBUJIBHBIX 3amnucei.

B Takom ke mopsiike IpOU3BOANTCS M3MEHEHHE 3alicu 00 YBOJIBHEHUN paOOTHUKA (TIEpeBojIe Ha
JPYTYIO TIOCTOSTHHYO pa0oTy) B Cily4ae MPU3HAHUS YBOJIBHEHHS (TIEPEBO/Ia) HE3aKOHHBIM.

31. Jlumo, yTpatuBiiee TPyAOBYIO KHIDKKY, 00sS3aHO HEMEIJICHHO 3asBUTH 00 3TOM pabOTOIaTEITIO
o mocieAHeMy Mecty paboTbl. Paboromarens BblaaeT paOOTHUKY IyOJIMKaT TPYJOBOW KHUKKH HE
no3Hee 15 qHel co mHA mogadyu pabOTHUKOM 3asBIICHUS.

32. Ilpu ocdopmieHun nyOauKaTa TPYAOBOM KHMXKKH, OCYLIECTBISIEMOM B COOTBETCTBUHU C
HactosmuMu [IpaBuiiamu, B HEro BHOCSTCS:

a) cBeneHus 00 oOmieM W (WJIHM) HETPEPHIBHOM CTake pabdoThl pabOTHHKA O TOCTYIUICHUS K
JaHHOMY pabOTOAaTENI0, MOITBEPKACHHOM COOTBETCTBYIOIIUMH JJOKYMEHTAMHU;
(B pen. [locranosnenus IlpaBurensctea P® ot 01.03.2008 N 132)

0) cBeneHUs 0 paboOTe U HArpakJIeHUU (MOOIIPEHHUH), KOTOPhle BHOCHIIMCH B TPYAOBYIO KHHKKY
IO MOCJIETHEMY MECTy PaboThlI.

OOmmii ctaxk pabOTHI 3alUCHIBACTCS CyMMapHO, TO €CTh yKa3bIBaeTcs oOllee KOJIMYECTBO JIET,
MECSIIEB, JHEeH paboThl 6€3 yTOUHEHUS paboToaaTeNs, MePHUOI0B PaOOTHI U JOKHOCTEH pabOTHHKA.
(B pen. [locranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

Ecmmu JOKYMCHTBI, HA OCHOBAaHWH KOTOPBIX BHOCHIIMCH 3allCH B TPYAOBYIO KHHXXKY, HC COACPKAT
IIOJIHBIX CBCI[eHI/II‘/'I (6] pa60Te B IIpOILJIOM, B IIY6J'II/IKaT pr,Z[OBOﬁ KHHN>XKHW BHOCATCA TOJIBKO MMCIOIIUCCH
B OTUX NOKYMCHTAaX CBCIACHUA.

33. [Ipu HAIMYUK B TPYAOBOM KHMXKKE 3alCH 00 YBOJIBHEHUU UM MIEPEBOJIE HA IPYTYIO padoTy,
MPU3HAHHOW HENCHUCTBUTENBHON, pabOTHUKY IO €ro NHCHbMEHHOMY 3asiBIICHHUIO BBIACTCS I10
MOCJIEIHEMY MECTY pabOThl TyOJIUKAT TPYJAOBOM KHUKKH, B KOTOPBINA MEPEHOCSATCS BCE MPOU3BEICHHBIE
B TPYJOBOM KHUKKE 3aIHCH, 32 UCKIIOUCHUEM 3alUCH, TPU3HAHHOW HEIEWCTBUTEIIBHOM.

pr,[[OBaﬂ KHHXKKa O(bOpMJ'IHCTCH B YCTAHOBJICHHOM IIOPAAKE U BO3BpaIla€TCsA €€ BJIAACIIbILY.

B TakomMm xe NOpAAKE BbIAACTCA ,ZLY6J'II/IKaT pr,HOBOﬁ KHUKKH, €CJIIN TPYOAOBasA KHUKKaA (BK.]'IaI[BII_H)
Ipuinijia B HCroaHOCTb (06ropeﬂa, IMopBaHa, UCIIAYKaHa U T.H.).

34. Tlpu wmaccoBoil yTpare paboTomareseM TPYIOBBIX KHHXKEK pPAaOOTHHKOB B pe3yjbTare
Ype3BBIYANHBIX CUTyalUid (IPKOJIOTHMYECKHEe M TEXHOTCHHBIE KaTtacTpo(dbl, CTUXHUUHBIC OCICTBUSA,
MaccoBble OECMOpSIKM U ApPyTrue Ype3BblYaiiHbIe 0OCTOSTENBCTBA) TPYAOBOM CTaX 3TUX PAOOTHUKOB
YCTAHABJIMBACTCS KOMHMCCHEW MO YCTAaHOBJICHHIO CTa)a, CO3/1aBa€MOM OpraHaMHU HCIHOJHUTEIbLHON
BnacTu cyOnekToB Poccuiickoii denepanuu. B coctaB Takol KOMHCCHU BKJIIOYAIOTCS MPEICTaBUTENN
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pa6OTO,I[aTeJ'IeI71, HpO(I)COIO3OB HJIM UHBIX YIIOJIHOMOYCHHBIX pa6OTHI/IKaMI/I OpeACTAaBUTCIIbHBIX OPraHOB,
a TaKKC APYTUX 3aUHTCPECOBAHHLBIX OPT aHU3aLMHI.

Koncynsrantlntoc: mpumeuanue.
Cwm. ITopsnok ycTaHOBIEHUS CTa)ka pabOThHI MpU yTpaTe JOKYMEHTOB B PE3yJIbTaTe UpE3BbIYANHBIX
cutyauuii, yTB. [loctanoBnennem Muntpyaa PO ot 24.06.1994 N 50.

Ycranosnenue (akra pabOThI, cBeleHUH O Tpodeccuu (IOJDKHOCTH) W TMepHojax padoThl Y
JaHHOTO paboTOoJaTeNsl OCYIIECTBISETCS KOMHUCCHEH Ha OCHOBAaHHMU JOKYMEHTOB, HMEIOIIUXCS Yy
paboTHHKa (CTipaBKa, PO COO3HBIN OWIIET, yUeTHAsI KapToukKa uieHa mpodcoro3a, pacueTHas KHIKKA U
T.IL.), @ B ClIy4ae UX OTCYTCTBHSI - HA OCHOBAHWHU TOKa3aHWH JBYX M 0oJiee CBUICTEJICH, 3HAIONIMX
pabOTHHKA IO COBMECTHOM C HUM JISSTEILHOCTH y OJHOTO pab0TOAaTelIsl WK B OJJHON CHCTEME.

(8B pen. IlocranoBnenus IIpasutenscrea PO ot 01.03.2008 N 132)

Ecnu paGoTHUK 10 NOCTYIUICHUS K JAHHOMY PabOTOAATENIo yke paboTall, KOMUCCHUSI IPUHUMAET
MEPHI K MOTyYEHHUIO IOKYMEHTOB, TIOATBEPKIAIOIINX ITOT (aKT.
(B pen. [locranosnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

ITo pe3ynbraTam pabOThI KOMUCCHM COCTABIISETCS AKT, B KOTOPOM YKa3bIBalOTCS NEPUObI PAOOTHI,
npodeccus (I0IKHOCTD) U MPOJOIKUTENILHOCTh TPYJOBOTO CTaXa pabOTHHUKA.

PaboTonarens Ha OCHOBaHUM aKTa KOMUCCHUH BbLIAET paOOTHUKY JyOIMKAT TPYA0BOW KHUKKH.

B crmydae eciam JOKyMEHTBI HE COXPAHWIHCh, CTaX PaOOTH, B TOM YHCIIE yCTAHOBJICHHBINH Ha
OCHOBaHUU CBUJICTEIHCKUX IMOKA3aHUN, MOXKET OBITh MOATBEPXKJICH B CyIeOHOM TOPSIKE.

IV. Brinaua Tpy70BO#l KHM>KKU MPU YBOJIbHEHU U
(TmpekparnieHuu TpyI0BOTr0 JOTOBOPA)

Koncynbrantllntoc: npumeuyanue.

[IpocTaBneHue neyaTu Ha NEPBOM CTpaHMIIE TPYJOBOIM KHUKKH, BKJIA/BIIIE B TPYJIOBYIO KHIKKY, a
TaKXXe B CIydasx, IPEAyCMOTPEHHBIX a03alieM MepBbIM MyHKTa 35 1 ab3areM 4yeTBepThIM MyHKTa 41
[IpaBun, ocymectBiusercs npu Hamuuuu nedatu (IIpuxaz3 Muntpyaa Poccum ot 31.10.2016 N
589n).

35. IIpu yBosNbHEHNHU pa0OTHUKA (TIPEKpAIIeHUH TPYAOBOTO JIOTOBOPA) BCE 3alMCH, BHECCHHBIE B
€ro TPYAOBYK0 KHHXKY 3a BpeMs paOoThl y JaHHOro paloTojaresns, 3aBEpstOTCS MOJIUCHIO
paboTonaTens WM JIMIA, OTBETCTBEHHOTO 3a BEJECHHE TPYAOBBIX KHIKEK, Me4aTbio paboromarens u
MOAMKCHI0 caMOro pabOTHHMKA (3a HMCKIIOYEHHEM CJIy4yaeB, YKa3aHHBIX B MYyHKTe 36 HACTOSIIMX
[TpaBun).

(8B pen. IlocranoBnenus IIpaButenscrea PO ot 01.03.2008 N 132)

Ecnu tpynoBast KHMYKKA 3aIl0JIHUIACh HA FOCYJAapCTBEHHOM s3blke Poccuiickont denepanuu U Ha
rOCyJJapCTBEHHOM SI3bIKE pecityOnmkn B coctaBe Poccuiickoit denepannu, 3aBepstoTcsi 00a TEKCTa.

PaGoronarens 00s3aH BbIIaTh paOOTHUKY B JI€Hb YBOJIbHEHHUS (TOCIETHUIN JeHb padOThl) €ro
TPYAOBYIO KHUXKKY C BHECEHHOW B HEE 3aIIUChI0 00 YBOJIbHEHUU.
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[lpm 3amepxke BbIauM PaOOTHHKY TPYIOBOM KHIDKKM O BHHE pPabOTOAaTelnsi, BHECEHHU B
TPY/ZOBYIO KHM)KKY HENPAaBUJIBHON WJIM HE COOTBETCTBYIOUICH (elepaibHOMY 3aKOHY (HOPMYIHUPOBKU
MIPUYMHBI YBOJIBHEHUS paOOTHHKA paboToaaTe b 00513aH BO3MECTUTh Pa0OTHHUKY HE MOJIYYCHHBIH UM 3a
BCE BpeMs 3aJepXKKH 3apaboTok. /[Hem yBoibHEeHHs (TIpEKpamieHHs TPYAOBOTO JIOTOBOPA) B ATOM
cllydae CUMTaeTcss JCHb BbIIaYM TPYIOBOM KHIDKKA. O HOBOM JIHE YBOJBHEHHUS pPaOOTHHKA
(IpekpaleHny TPYJOBOTO JOroBOpa) M3AaeTcs MpuKa3 (pacrmopsbkeHue) paboTomartens, a Takxke
BHOCHUTCSl 3allCh B TPYIOBYIO KHW)KKY. PaHee BHeceHHas 3amich O JHE YBOJBHEHHS HPU3HACTCS
HE/ICHCTBUTEIBHON B MOPsKE, yCTAHOBICHHOM HacTosMMH [IpaBunamu.

36. B ciydae ecnu B 1eHb YBOJIbHEHHS paOOTHUKA (MPEKpAIICHUsT TPYIOBOIO JOrOBOpA) BHIIATh
TPYJOBYIO KHM)KKY HEBO3MOXHO B CBSI3U C OTCYTCTBHEM pabOTHHKA JIMOO €ro OTKa30M OT IOJIy4YEHHUS
TPYJAOBOM KHMXKKH Ha PyKH, paboTojaTellb HampaBiisgeT paOOTHHKY YyBEJOMJIEHHME O HEOOXOIUMOCTU
SBUTBCS 3a TPYJIOBOM KHMXKOW JMOO JaTh corjacMe Ha OTmnpaBieHue ee mo moure. Ilepecklika
TPYAOBOM KHMKKH ITOYTON MO YKa3aHHOMY paOOTHHKOM aJIpecy JIOIyCKaeTcs TOIBKO € €ro COrIacusl.

Co »fHA HampaBieHHs YKa3aHHOTO yBEJIOMJICHMS paboTojarenb  OCBOOOXAAeTcsl  OT
OTBETCTBEHHOCTH 32 33/ICP’KKY BBIAAYN paOOTHUKY TPYJOBOI KHMKKH.

37. B ciydae cMeptu pabOTHHMKA TpyAOBas KHMXKKA IIOCJIE€ BHECEHUS B HEE COOTBETCTBYIOLIEH
3aMUCH O TIPEKPAIICHUH TPYIOBOTO JOTOBOPA BBIIACTCS HA PYKH OJIHOMY U3 €TO POJICTBEHHHKOB IO
PaCHUCKy UM BBICHUIAETCS MO MOYTE 110 MUCbMEHHOMY 3asIBJICHHIO OJJHOTO U3 POJICTBEHHUKOB.

V. Bknazasliil B TPYAOBYH0 KHHKKY

38. B ciywyae ecniu B TpyJOBOW KHMKKE 3allOJHEHbl BCE CTPAHULIBI OJHOTO M3 PAa3/EjoB, B
TPYJOBYIO KHIKKY BIIMBA€TCS BKJIAJBIII, KOTOPBIM opopmisieTcs U BeAeTcs padoTofaTesieM B TOM Ke
MOPSAJKE, YTO U TPYJOBasi KHIKKA.

Bxunageiim 6e3 Tpy10BOi KHHYKKH HEJCHCTBUTEIICH.

39. Ilpu BblOaue KaXI0TO BKJAJAbINIA B TPYIOBOM KHM)KKE CTaBUTCS LITaMII ¢ HaAMUCHIO "Brinan
BKJIaJII" 1 YKA3bIBAETCS CEPUSl 1 HOMED BKJIA IbIIIA.

VI. Vet n XxpaHeHHe TpyAOBBIX KHUXKEK

40. C uenbto yyera TPyIOBBIX KHIJKEK, a TaKKe OJIAaHKOB TPYJIOBOM KHM)KKH M BKJIAJIbIIIA B HEE, Y
paboTtopareneit BexyTcs:
(B pen. IlocranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

a) MPUXOJHO-PACXO/IHAS KHUTA 110 Y4eTy OJIaHKOB TPYIOBOM KHIDKKH U BKJIAJIBIIIA B HEE;

0) KHUTa y4eTa JBUKEHUS TPYIOBBIX KHI)KEK M BKJIAJIbIIIEH B HUX.

@opMbl yKa3aHHBIX KHHUI YTBEpXKIAIOTC MHHHUCTEpPCTBOM TpyJa M COLMAJIBHOM 3aIlUThI
Poccuiickoit deneparum.

(8 pex. Ilocranosnenwuii [Ipasurensctea PO ot 01.03.2008 N 132, ot 25.03.2013 N 257)

41. B npuxoIHO-pacXOAHYIO0 KHHUTY IO y4eTy OJAaHKOB TPYAOBOW KHM)XKH M BKJIAJbIlIa B HeEe,
KOTOpasi BeZleTcsl OyXrajiTepuei opraHu3aluy, BHOCATCS CBEIAEHHsI 000 BCEX OlepalMsX, CBI3aHHBIX C
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MOJIYUYCHHUEM H PACXOJOBAHUCM OJ1aHKOB pr,HOBOﬁ KHWKKH U BKJIaJbIllla B HEC, C YKA3aHUCM CCPpHUU U
HOMCpa KaxxJa0ro OnaHka.

B knure yuera IBM)KEHMS TPYNOBBIX KHM)KEK M BKJIAJBIIIEH B HUX, KOTOpas BEIETCA KaIpOBOU
CIy’)kKOOH WJIM JApYTrUM TOApa3felieHHeM OpraHu3aliK, OQOPMISIONIMM IPHEM U YBOJIbHEHHE
PabOTHUKOB, PETUCTPUPYIOTCS BCE TPYJAOBbIE KHIKKH, MPUHATHIE OT pAOOTHUKOB MPH MOCTYIUIEHUH Ha
paboTy, a TaKKe TPYAOBble KHM)KKM M BKJIAQJBIIIM B HUX C yKa3aHHMEM CEpUU M HOMEpaA, BbIIAHHbIE
pabOTHHUKaM BHOBb.

[Tpu nony4eHuu TpyAOBOM KHMKKH B CBSI3U C YBOJIbHEHHEM PAOOTHUK PACHMCHIBACTCS B JTMYHOU
KapTOYKe U B KHUT'E Y4eTa JABWKCHUS TPYAOBBIX KHIKEK M BKJIABIIICH B HUX.

Koncynprantllimroc: nmpuMedaHue.

[IpocTaBnenue nmeyaty Ha MEPBOM CTPAHMIIE TPYIOBON KHUKKH, BKIIAJIBIINIEC B TPYJOBYIO KHUXKKY, a
TaK)Ke B CITy4asx, IPeIyCMOTPEHHBIX ab3alieM MepBbIM IMyHKTA 35 U ab3aleM 4eTBepThIM MyHKTa 41
[IpaBun, ocymectBisercs npu Hamuuuu nedatu (IIpukaz MwunTpyna Poccum ot 31.10.2016 N
589n).

[TpuxoaHo-pacxonHass KHUTa 10 y4yeTy OJaHKOB TPYJOBOM KHM)KKHM M BKJIAJbllIa B HEe M KHHUra
yueTa JIBUKEHHS TpPYAOBBIX KHIDKEK M BKJIAAbIIIEH B HUX [JODKHBI OBITh NPOHYMEPOBaHBI,
IIPOLIHYPOBAHBI, 3aBEPEHBI IMOANUCHI0 PYKOBOJMTEIS OPraHM3aLMU, a TAKXKE CKPEIUICHBI CYypry4yHOMR
MEYaThIO WU OIUIOMOMPOBAHHI.

42. bnanku TPYI[OBOI\/JI KHMIKKHM W BKJIaAbllla B HEC XPAHATCA B OpraHu3allii KaK OOKYMCHTLI
CTpOFOﬁ OTUCTHOCTH U BBIJAIOTCA JIMIY, OTBECTCTBCHHOMY 3a BCIACHUC TPYAOBBIX KHHIKCK, IO €TI0
3as1BKC.

[To okoOHUaHMM KaXJIOTO Mecsla JMII0, OTBETCTBEHHOE 3a BEACHUE TPYAOBBIX KHUXKEK, 00s13aHO
NPEJCTaBUTh B OyXTraaTepHIo OpraHu3aluy OTYET O HAIMYMK OJJAHKOB TPYAOBOM KHMKKH U BKJIQ/IbIIIA B
HEe W O CyMMax, TNOJYYEHHBIX 3a O(GOPMIICHHBIC TPYZOBbIE KHWKKH M BKJIQABIIIA B HUX, C
MPUIIOKEHUEM TPUXOTHOTO OpJiepa Kacchl OpraHm3anuu. lcrmopueHHbIE TpW 3aloJHEHUH OJIaHKU
TPYJIOBOM KHM)KKM M BKJIQJIbIIIA B HEE MOJJIEKAT YHHUUTOKEHHUIO C COCTABIEHHEM COOTBETCTBYIOLIETO
aKTa.

43. TpynoBble KHIDKKM W JyONUKaThl TPYIOBBIX KHIDKEK, HE IMOJYYEHHbIE paOOTHUKAMU MpU
YBOJLHEHUU MO0 B CiIly4ae CMEpTH PaOOTHHKA €ro ONMKaWIMMU POACTBEHHHKAMH, XPaHSATCS O
BOCTpeOOBaHMsT y paboromarens (B OpraHu3aldd Wi y (QU3NYECKOro JHUIA, SBISIOMIETOCS
WHIAVNBUAYATBHBIM TPEANPUHUMATENIEM) B COOTBETCTBHM C TPEOOBAaHUSMHU K WX XPaHEHHUIO,
YCTaHOBJICHHBIMH 3aKOHOAATeNIbcTBOM Poccuiickoit deneparinu 06 apXuUBHOM JIeTie.

(. 43 B pen. [Tocranosnenus [IpaButensctBa PO ot 01.03.2008 N 132)

44. Pabotomarenb 00s3aH MOCTOSHHO HMMETh B HAJIUYUU HEOOXOIMMOE KOJIWYECTBO OJaHKOB
TPYIOBOM KHMYKKH U BKJIAJBIILIEH B HEE.

VII. OTBeTCTBEHHOCTE 3a COOIIOIEHNE
nopsuma BCACHUSA TPYJIOBBIX KHHUXCK

45. OTBETCTBEHHOCTH 3a OpTraHHU3anunuo pa6OTBI o BCACHHUIO, XPAHCHHUIO, YUCTY M BbIJA4YC
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MNocTtaHoeneHue MNpasutensctea PO ot 16.04.2003 N 225

(pea. ot 25.03.2013) [JokyMeHT npepocTasneH KoHcynbTaHTnoc
"O TpyAOBbIX KHMXXKAX" [lata coxpaHeHus: 08.07.2019

(BMecTe ¢ "MpaBunamu BeAeHM. ..

TPYHAOBBIX KHUKCK U BKJIAJIBIIICH B HUX BO3JIaraercs Ha pa6OTOI[aTCJ'I${.

OTBETCTBEHHOCTh 3a BEJCHHUE, XPAaHCHUE, YUET U BBIAAYY TPYIOBBIX KHHKCK HECET CIECIHATbHO
YIOJHOMOYEHHOE JIMIIO, Ha3HaYaeMOe MPUKa30M (pactopsHKeHUEM) paboTonaTesIsl.

3a HapylIeHUEe YCTaHOBJIEHHOTO Hactosummu [IpaBunamu nopsaka BeAeHUs, yueTa, XpaHEHUS U
BBIJAYM  TPYJOBBIX KHWXKEK JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTb, YCTaHOBJICHHYIO
3aKoHoJiaTeNbcTBOM Poccuiickoit denepannu.

VIII. U3rotoBnenue 01aHKOB TPYIOBOIM KHHKKU
u o0ecrnieueHrne UMK paboTomaTenen

46. WsroromieHue OJAHKOB TPYAOBOW KHIDKKM W BKIAJbIIa B HEe W OOECICUCHHUE HMH
paboTtonaTenell Ha TUIATHOM OCHOBE OCYLIECTBIIAIOTCS B IOpSIKE, yTBEpKAaeMOM MUHHCTEPCTBOM
¢bunancos Poccuiickoit deneparuu.

brnanku pr;[OBOfI KHHWKKH WU BKJIAJIbIIIA B HCC UMCIOT COOTBCTCTBYIOIIYHO CTCIICHD 3alllUTHI.

47. Ilpu Bhigaue paOOTHUKY TPYMOBOW KHIDKKM WJIM BKJIAJbIIa B Hee pabOTOAaTEeNb B3UMAET C
HEro IUIaTy, pa3Mep KOTOPOH OIpenensercss pa3MepoM pacxXoJOoB Ha HMX HpuoOpeTreHue, 3a
HCKIIFOYEHHMEM CIIy4aeB, IPElyCMOTPEHHBIX MyHKTamMu 34 u 48 Hactosmmx [Ipasui.

48. B ciryuae HENpaBHIBHOTO NIEPBUYHOTO 3aNI0OJTHEHHS TPYIOBOM KHI)KKH WM BKJIAJbINIA B HEE, a
TaKKe B Cllydyae MX MOPYM HE MO BHHE PAOOTHHKA CTOMMOCTH MCIIOPYEHHOTo OJIaHKa OIIauyMBaeTCs
paboTtoparenem.
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